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This week we will be looking at how to create a sacramental record on ParishSOFT Family Suite (The example
captured will be for the sacrament 'Confirmation')

Go into Family Directory and Select 'Sacraments’: 
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Two options will appear, "Add/Edit Sacrament" & "Group Sacrament Entry": (You will select 'Add/Edit
Sacrament')

Before you can 'Add' any sacrament, you will need to search if the information has been added for the
particular member: 

When you search for sacrament records, select the 'Sacrament' and enter the member's 'Last Name': (If you
have the Maiden Name & First Name you can enter this information as well)
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Your search results will display a list of members matching the name/s field you entered. If no results come up,
select "Create new Confirmation record": (PLEASE NOTE: This exercise is focused on capturing a Confirmation
sacramental record)

Once you select 'Create new Confirmation record', a Member Search tab will pop up and you will need to
select the member whose sacramental record will be captured:  

Once you click 'Accept' the 'Create Confirmation record' tab will open and you can input all the details for that
particular sacrament: 
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Once you have completed capturing the sacramental records you will be alerted with a pop-up message that
the record was successfully captured. When you search the record it will appear in the search list: 

ParishSOFT Latest Update

For more information on training and updates, you can visit the ParishSOFT website via the links provided
for their Success Lab and Home Support Page. 

For All ParishSOFT FamilySuite related matters, contact: 

Kersten Dowling
kersten.dowling@dioslc.org 

(801) 456-9381

https://www.parishsoft.com/successlabs/
https://support.parishsoft.com/hc/en-us
mailto:kersten.dowling@dioslc.org

