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How to override health premium deduction amount. 

*Use this guide if changing premium deduction over a period of time. For example August to 

December, to make up for missed payments in the off / summer months.  

Login to CHR and go to My Team.  

 

 

 

 

 

 

1. Go to Benefits.  

3. Type employee first or last 

name. 

2. Click on Benefit Plans. 

4. Click on Employee Information.  
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5. Go to the HR tab.  

6. Click on Benefit Plans.  

7. Click on Plan Name  
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8. Scroll down the page to 

Employee Deductions.   

9. Go to Current employee’s health deduction 

name.  

10. Under Settings, check the box for Override 

Amount. Change to the desired amount.  

This will change the deduction moving forward.  

    

11. Click Save.  


